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Honoxenne
00 o0memM coOpaHuu padOTHUKOB
MOY «llepBomaiicknii 00pa3oBaTeJIbHbIH KOMILICKC)

1. O0mme moJ10KeHUA

1.1. Hacrosiee moyioxkeHrne pa3padoTaHo B cooTBeTcTBUU ¢ DetepaibHBIM 3akoHOM 0T 29.12.2012
Ne 273-®3 «OG0 obpazoBanuu B Poccuiickoit ®Penepanuun», yctaBom MOY  «llepBomaiickuii
00pa3oBaTENbHBIA KOMILIIEKC).

1.2. TlonoxxeHue ycTaHaBIMBaeT IMOPAIOK OpraHU3alMM JAEATENbHOCTH 00mero coOpaHus
pabotHukoB MOY «IlepBomaiickuii 00pa3oBaTe/IbHBIA KOMILIEKC» (1ajee — oOpa3zoBaTebHast
OpraHM3aIlHs).

1.3. OGmmee cobpaHre paOOTHUKOB SIBIISIETCS] TOCTOSIHHO JIEHCTBYIOIINM KOJUIETHAILHBIM OpPTraHOM
ylpaBlieHUs] 00pa3oBaTelbHONW opraHu3auuu. B coctaB obmero coOpaHuss paOOTHUKOB BXOJST
pabOTHUKH, /711 KOTOPBIX paboTa B 00pa30BaTeIbHONW OPraHU3aINH SBIISIETCS OCHOBHOM.

2. Opranusanms pa6oTbl 0011ero coopaHusi padOTHUKOB

2.1. TlepBoe 3acemanue oO0IIero coOpaHus PaOOTHUKOB TOCIE €ro CO3JaHHs, a TakKe MepBoe
3acelaHre HOBOTO COCTaBa o0Omero coOpaHuss paOOTHUKOB CO3BIBACTCS PYKOBOJIUTEIEM
oOpa3oBaTeNpHON OpraHu3anuu He no3aHee 7 (ceMu) pabouyux JHEH mocie Co3MaHus OOIIEro
coOpaHusi pabOTHUKOB WM M30paHHsI HOBOTO COCTaBa OOIIEro coOpaHusi paOOTHHUKOB, KOTOPBIH
BEJIET 3ace/ianue J10 u30paHus npejaceaarens oduero coopanusi pabOTHUKOB.
2.2. PykoBojacTBO 0O0mMM coOpaHueM paOOTHHKOB OCYIISCTBIISICT Ipelaceaarelb. BeacHwue
MPOTOKOJIOB 00IIero coOpaHus paOOTHUKOB OCYIIECTBIsAETCS cekperapeM. [Ipeacenarens u
cekperaphb o0mero coOpaHusi paOOTHUKOB BBITIOJHSIIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Hayasnax.
[Ipencenarens:
e OpraHu3yeT JeATeIbHOCTh OOIIET0 COOpaHus;
e wuH(poOpMHUpyeT wWIEHOB o0O0mero coOpaHus O TMPEACTOSIMIEM 3acelaHhH B TOPSJIKE,
npexycMoTpeHHoM yctaBoM MOY  «llepBomaiickuii  00pa3oBaTeNbHBIA KOMIUIEKCY» U
HACTOALIUM PETrJIaMEHTOM;



e OpraHu3yeT MOATOTOBKY U MPOBEICHUE 3acelaHus;
e OIIpPENENAET IOBECTKY 3aCEIaHNUs;
e KOHTPOJIUPYET BBHINOJIHEHUE PELICHUH.

2.3. 3acenanus oOuero coOpanusi pabOTHUKOB MPOBOAATCA € MEPUOAMYHOCTHIO, YCTAHOBICHHOU
ycraBoM MOV «llepBomaiickuii 00pa3oBaTeIbHBINA KOMILUICKC).

2.4. 3acenanus o6mero coopanusi pabOTHUKOB MOTYT IMPOXOJIUTH B (hopMe KOH(DEPEHII-CBS3H.

2.5. Ha3acenanus oOmiero coOpaHusi paOOTHHKOB MOTYT OBITH MpPHIJIAIICHBI MPEICTABUTEIN
yupeauTesi, O0IIeCTBEHHbBIX OpraHU3aliii, OpraHoB MYHUIIMIIAIBHOTO YIIPABJICHUS U IpYTHUe JTUIa.
JIuna, mpuriamieHHbIe HAa 3acellaHKe, IOJIb3YIOTCS IPaBOM COBEIIATEIBHOTO TOJIOCA, MOTYT
BHOCUTH MPEIJIOKEHHUS U 3asBJICHUS, y4acCTBOBAThb B OOCYKJIEHHUH BOIPOCOB, HAXOASIIUXCS
B UX KOMITCTEHITUH.

2.6. Pemenus, npuHATHIE O0IMIMM coOpaHHeM PaOOTHUKOB B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
U B IIpe/ielax CBOMX IIOJIHOMOYMH, 0O0s3aTeNnbHBI s BCeX pPaOOTHUKOB 00pa30BaTEbHOM
OpraHH3aIliH.

2.7. Pemenus oOmero coOpanusi paOOTHUKOB MOTYT COJIEpXaTh MOPY4YEHUs, 00s3aTeIbHBIC IS
WCIIOJIHEHUSI BCeMHU PabOTHHKaMH OOpa30BaTEIbHONW OpraHU3allid U PeKOMEHAAIMHM Y4aCTHHUKAM
00pa3oBaTeNBLHOTO MpoIIecca.

2.8. Pemrenus o6mero coopanus pabOTHUKOB TOBOJSTCS 70 CBEIEHUS BCEX 3aMHTEPECOBAHHBIX JIHIT
He no3aHee 7 (cemu) pabodnx AHEH MOCe MPOMICS/IIIETO 3aceIaHHsl.

2.9. Ilpencenatens OTYUTHIBACTCS O JACATEIBHOCTH OOIIEr0 cCOOpaHUs paOOTHHKOB Ha 3aceIaHHU
o01iero coopanusi pabOTHUKOB HE PEKe OJTHOTO pasa B IO/,

3. HOpﬂ)IOK CO3bIBA OYE€PEIHOIO 001ero coﬁpaﬂml paﬁoTHI/IKOB

3.1. Pemenue o mpoBeAEHUM OYepeqHOro 0Omero coOpaHuss paOOTHUKOB MPUHUMAETCS
npezcenareneM ooiero coopanusi pabOTHUKOB, KOTOPBINA ONIPeIeTsieT:

e TIpOLEAYPY NPOBEICHMUS;

e TIOBECTKY 3acellaHMUs,

e J1aTy, BpeMs U MECTO MPOBEACHHUS,

e TIIEPEYCHb MATEPUAIIOB IS MPEIBAPUTEIHHOTO O3HAKOMIICHUS WIeHaMH OOIIero coOpaHus
pabOTHUKOB, a TaK)Ke MOPSAOK TAKOTO 03HAKOMIICHUS;

e TIOPAAOK I'OJIOCOBAHUA 110 BOIIpOCaAM TIOBCCTKHU. OTKPBITOC, TallHOE WU 3a049HOC,

e WHBIE BOMNPOCH, HEOOXOMWMBIC [UJII TOJATOTOBKM TMPOBENEHUs 00Iero coOpaHus
pabOTHHKOB.

[Ipencenarens obmiero coOpanus paOOTHUKOB COTJIACOBBIBAET C PYKOBOJMUTENIEM 00pa30BaTEIbHOM
OpraHu3alM JaTy, BpeMs U MECTO IPOBEICHHUS OYEpEeTHOro 3acefaHus oOuiero coOpaHus
PabOTHHKOB.

3.2. Ilpencenarens, cekperapb oOmIero coOpaHusi paOOTHUKOB WM JIMLA, WX 3aMEHSIOLINE,
YBEIOMJISIIOT WICHOB 00mero coOpaHus paOOTHHKOB O JaTe, BPEMEHU, MECTe MPOBEACHUS U
MIOBECTKE 3ace/laHus He TI03Hee ueM 3a 7 (ceMb) pabodnx JHEH 10 AaThl €r0 MPOBEACHUS.

3.3. Pemenne o mpoBeseHUM OYEpPETHOTO OOMIET0 coOpaHWsi pPaOOTHUKOB BPYYaeTCs YJICHAM
ob1iero cobpanust paOOTHHUKOB JIMYHO WMJIM HANpaBJSIETCs MOCPEJCTBOM 3JIEKTPOHHON MM WHOU
CBSI3M, OOECTICYMBAIOIICH  ayTeHTHYHOCTh  IEPeaBacMbIX W NPUHUMAEMBIX  COOOIICHHIA
U UX JIOKYMEHTAJIbHOE OTBEPKICHHE.

3.4. JlomomHUTENbHBIE TPEIJIOKECHHS B IOBECTKY 3acelaHusi OYEPEIHOTro OOIIero coOpaHus
pabOTHHUKOB MOTYT OBITh BHECEHBI YWIEHAMH OOILEro COOpaHus paOOTHUKOB B CPOK HE MO3HEE YeM
3a 3 (Tpu) paboOYUX IqHSI 0 AAThI €TI0 MPOBEICHHS.



4. Ilopsinok co3bIBa BHEOUYEPETHOT0 00111ero coOpanusi pa0OTHMKOB

4.1. Co3pIB BHEOYEPEJAHOTO0 OOIIEero coOpaHus paOOTHUKOB OCYIIECTBISETCS B CIydasx,
npenycMoTpeHHbIX yctaBoM MOV «llepBomaiickuii 00pa3oBaTeIbHbIA KOMILICKC).

4.2. IIpenniokeHue 0 CO3bIBE BHEOUYEPETHOTO 0011Ier0 coOpaHus paOOTHUKOB JTOJDKHO COJIEPIKATh:

e apPryMEHTHUPOBaHHOE O0OCHOBaHHE HEOOXOIMMOCTH IPOBEICHHS BHEOYEPEIHOTO OOIIEro
coOpaHus pabOTHHUKOB,

e TMPOEKT MIOBECTKH 3aCCIaHMS;

e TIPEANOJaraeMyro JaTy BHEOUEPETHOTO 001Iero coopanusi pabOTHUKOB,;

e IIEPECUYCHb MHUIIMATOPOB MTPOBEACHUSI BHEOUESPEIHOTO 00IIero coOOpaHusi paOOTHHKOB.

4.3. TlpeanoxkeHue o CO3bIBE BHEOUYEPEIHOr0 OOIIEro coOpaHus MepeaacTcsl HEMOCPEICTBEHHOTO
B KaHILIEISIPHIO 00pa3oBaTeNibHON opranu3anuu He no3aHee 10 (mecsitu) paboumx aHEH 10 IaThl
MIPEJINoJIaraeMoro BHEOUYEPEAHOro 001iero coOpanusi paOOTHHUKOB, B CIy4yae €CIIM WHUIUATOPOM
BHEOUYEPEIHOTO O0mIero coOpaHusi paOOTHHUKOB SIBIIETCS HE MpeAcenaTeNlb O0IMEero coOpaHus
PabOTHHKOB.

4.4. Tlpeacemarenb, ceKperapb o00IIero coOpaHus PaOOTHUKOB WJIM JIMIA, WX 3aMEHSIOIINE,
YBEIOMJISIFOT WJIEHOB o0Omero coOpaHuss paOOTHUKOB O BHEOUEPEAHOM 00IeM coOpaHuu
pabOTHUKOB IyTeM BpPYYCHHS WM HAIPABJIICHUS ITOCPEICTBOM 3JICKTPOHHON WM WHOW CBS3H
MPEUIOKEHUS] MHULMATOPOB BHEOYEPETHOTO OOIIEro COOpaHMs, a TakKe YBEIOMJICHHS O JaTe,
BPEMEHH, MECTE€ M TOBECTKE 3acelaHusi He mo3jaHee 4eMm 3a 3 (Tpu) pabOuYMx IHS 70 JaThl €ro
MIPOBEICHUSI.

[Ipencenarens obmero coopanust paOOTHUKOB COTJIACOBBIBAECT C PYKOBOJAUTEIEM 00pa30oBaTENbHOM
OpTaHU3aINH JaTy, BpeMsl 1 MECTO MPOBEJICHHUS BHEOUEPEITHOTO 001Iero coOpaHus pabOTHUKOB.
4.5. JlonomHUTENbHBIE MPEAOKEHUSI B MOBECTKY 3acelaHHsi BHEOUYEPEAHOro 0OIero codpaHus
pabOTHUKOB MOTYT ObITh BHECEHBI WIEHaMHU 00111ero coOpaHusi paOOTHUKOB B CPOK HE MO3/IHEE YEM
3a 3 (Tpu) paboumx THS 0 IAThI €r0 MPOBEICHHSL.

5. JlokymeHTanus o01ero coopanust

5.1. 3acenanus obiero coOpanusi pabOTHUKOB 0QOpMIISIOTCS TpoToKosaMu. IIpoTokon 3aceqanus
o0mero coOpaHusi pabOTHUKOB COCTaBIISICTCS He Mo3faHee 5 (msaTu) paboumx IHEH Mocie ero
3aBepILEHHs B IBYX SK3EMIUISPax, MOJMUCHIBAEMBIX €0 MPEICeAaTEeNIEM H CEKPETAPEM.

5.2. TIpoTOKONI COCTaBISIETCS B COOTBETCTBHH C OOIIMMH TPEeOOBAHHMSIMH JCJIONPOU3BOICTBA,
YCTaHOBJICHHBIMU B 00Pa30BaTENbHON OpraHU3allii, C YKa3aHUEM CIICIYIOIINX CBEICHHIA:

e KOJHMYECTBO DPAOOTHUKOB, MPHHSBIIUX YYaCTHE B 3aCEIaHUU, OTMETKAa O COOJIOICHUN
KBOpyMa;

e KOJHMYECTBO T'OJIOCOB «3a», IPOTHUB» U «BO3ACPKAICSI» IO KWKIOMY BOMPOCY MOBECTKH
3acelaHus,

e peleHHe 00IIero coOpaHusi paOOTHUKOB MO KAXKJIOMY BOIIPOCY MOBECTKH 3aCEIaHusl.

Hywmeparust mpoTokoioB 001iero coopanusi pabOTHUKOB BEJETCs OT Hadaia yueOHOro roja.
5.3. Bcnywae oOHapyxeHUs OIMUOOK, HETOYHOCTEH, HEAOCTOBEPHOTO H3JIOKEHUS (HaKTOB

B IIPOTOKOJIE 3acelaHusi oOmero coOpaHus paOOTHUKOB 4IEHBI OOIIEro coOpaHusi paOOTHHKOB
BIIpaBe TpeOOBaTh OT MpEJCenaTeNisi ero M3MeHeHus. B cBoro odepenp mnpeacenaresns 00s3aH



[PHUHATH MEPBI 110 BHECEHHIO B IMPOTOKOJ COOTBETCTBYIOIIMX HM3MEHEHHH M YTOUYHEHHH, a TakxkKe
cIeTaTh COOTBETCTBYIOIIEE COOOIICHNE Ha CISAYIONIEM 3aceJaHIuH 001ero coopanusi pabOTHHKOB,
BHECS JAHHBIN BOIIPOC B €r0 IIOBECTKY JHS.

5.4. OpuruHaibl MPOTOKOJIOB XPAHITCS B KaHIEIIPUH 00pa30BaTeIbHON OpraHU3alliy.

5.5. K nmpoTokoity mpuKIaAbIBaIOTCS BCs MH(POpPMALUSA M MaTepUalbl, a TAKXKE MHbBIE JOKYMEHTHI,
Kacaroluecs pelIeHus .
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